
Skills

1.  In your Workday profile,  
 click on the Career icon. 

2. In this section, you will see multiple tabs. Click on 
 Skills and then on Edit at the bottom of the screen. 

3. Type a keyword in 
 the search bar and 
 select skills from the 
 drop-down list. 

 As you select skills, other 
 related skills you can 
 choose from will be 
 suggested. To add one,  
 click on the plus sign.

 The skills you selected will 
 appear on the screen. 

 Click Done, and your 
 selections will appear 
 under the Skills tab.


